
1 :  
APPLICATION FOR RECORDS DISPOSITION STANDARD 

STRUCTIONS: 
I .  Dedt.. Division, Subdivision 81 Administering Office Addresd 

Prepare in duplicate an4 forward to the Records Management Analyst, Management Systems Division A 

I FOR RECORDS MANAGEMENT,DIVISION USE 
I , Date Received qpplication No. Date Completed 

Dept. of TSD ' 1  

Divis ion  of Engineering 
2200 Peacht ree  Summit, 
4 0 1  W. Peacht ree  S t .  N.E. I I 

~- --L- p. .____ 
Telephone Number 

A t l a n t a ,  G a .  30308 I 
1 . 5 .  Working Title 

__ - 
I. Person to Contact 

- Hilda Val~entine-----=- 1. Records Clerk ~ J J i f i M Q G  
7 .  Action Requested 

a. Establish Retention Schedule: record will continue to accumulate. 
b. 0 Dispose of present accumulation; no further accumulation anticipated. 
t,~ 0 ~~~~d Application No. .f __~-__ Check One: ~0 Change: 0 Supercede; -- - 0 Void 
--__ 
3. Dates of Series 9. Records Series Title (followed by title used in office; if different) 

Earliest Latest A r c h i t e c t u r a l  and Engineering Profess iona l  Service Cont rac t  
/23/65 Present' .  F i l e  

) iv .  of E,ngineering: 
ihose~ work programs of t h e  General Engineering Consul tant  and o t h e r  appropr i a t e  
:ethnical c o n s u l t a n t s  related t o  t h e  des ign  of f a c i l i t i e s  and r e l a t e d  equipment 
) y U )  monitoring progress ,  reviewing and approving t h e  development of c r i te r ia  
md accomplishment of t h e  des ign  performed and 2 )  monitoring t h e  p repa ra t ion  of 
:eviewing and approving s p k c i f i c a t i o n s  and Cons t ruc t ion  C o s t  estimates inc lud in  
:he Engineer ' s  E s t i m a t e .  3 )  Monitoring t h e  admin i s t r a t ion  of A r c h i t e c t u r a l  and 
Engineering P ro fes s iona l  Service Cont rac ts .  . -  ~ ~ 

.~ ~ 

What i s  the function of the Division and the Office in which this record series is created? 
-1- 
3. Division and Office Function 

The Divis ion  of Engineering is re spons ib l e  f o r  managing 

- ~ _ _  
1 .  Record Series Description Thistilk contains the following dobuments /include form numbers and titles, if any): 

Attach samples of the file. ~ ' 

Documents relating to. Mon&&$%rformance of Prof ,ess iona l  Cont rac tua l  S e r v i c e  t o  t h e  
Aut~hori ty  b y  Arch i t ec t s ,  Engineers,  arid o t h e r  E n g i n e e r h g  Personnel.  

Memo's, Conformed Cont rac t  copies,. UMTA correspondance r e l a t i n g  t o  Engineering 
Cont rac ts ,  Work Orders. 

. .  . . ~  
Included are: 

File is arranged: 

.Alphabeficalt-. ;<.~ :. ~~ by Engineering 'Subject ,  by .year .  
.. .~~ ~ 

. .  ZMon th l y  Reference Rate . How often are records referred to which are: 
I I. 

One to six months old m~l y ;Seven to twelve mon'ths old 3 . ; Thirteen to twenty-four months vIO-.~ .. ~ . . .  .. 
twenty-five months and older - O--~ . 

~~ ... . .  ... __._ - - ~~~ ~. __.____ ~ 

. ~. 13. Annual Rate of Accumulation of Records 

2 Letter-size drawers --: Legal-size drawers __~_ : Shelves - ~ __ ; Other (specify) - . ~ 




